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Morrisville, NC 27560

FAX: 919.388.9902

Address

Floor/Suite

City

Ordered By

Phone #

State

Zip Zip

State

Phone #

Attention

City

Floor/Suite

Address

:oT pihS:oT lliB

SP#
Account #

Job Name or #

PO#

 (Retain Project for future use) In PlanWell

Update Existing Files  In PlanWell

Document Management:Shipping Method: ARC's Courier UPS 

Early AmCustomer Pickup Next Day Ground

PRINTING, COPYING AND BINDING

yb dekcehCyb detnirP etaDyb devieceR
Method of Payment: Charge Account COD AmExpress Visa MC

PH: 919.388.9900

www.e-arc.com

Send. Share. Store. Network. Print. 
With ishipdocs.

Document Solutions

PlanWell 
makes the process of managing 
construction plans on the Web 
easier, faster and more e�cient.

Document Solutions

PlanWell Collaborate 
is an intuitive, cost-e�ective cloud project collaboration 
application designed for AEC project managers.

Document Solutions

Turn mountains into megabytes

with Archiving and Information
Management (AIM)

Hyperlinking
Services
Power and information at your 
�ngertips

Today's Date

Due Time

Due Date

SPECIAL INSTRUCTIONS Check here if you need more order forms Miscellaneous Notes:

Ishipdocs

ISHIP #

MOUNTING/
LAMINATING

Mounting Material

Laminate

Finishing Items # ORIGINALS

Foam

3 mil

Grommets Easel

Ultra Board

5 mil

Velcro

Black

10 mil

White

Pocket Encapsulate Flush Trim

Illustration Board         

Matte

3/16 

(CHOOSE ALL THAT APPLY)
Dry EraseGloss

Coroplast

Size

Maxmetal

Stando�s D/S Tape

1/2" Other: __________

LARGE FORMAT COLOR PRINTING
# Originals         Photo

Gloss
Photo
Matte

Photo
Satin

Banner Vinyl
# 

Copies Size

x

x
x

Final Size

x

x
x

Mount LamDirect
Board

SMALL FORMAT
#Original    # Copies               Size                                  Stock               

BLACK AND WHT         COLOR PRINTING, COPYING and BINDING              

  Staple                   3-hole

SCANNING #ORIGINALS E-Mail USBPDFTIFLine CB&W Full CSIZE x CD

LARGE FORMAT BOND PRINTING COPYING and BINDING - HP 

 Notes# Originals Bond
Full

Mylar Loose Post BindSets Size

x
x
x

x

Bond
Half

x
x
x

x

Indexing

Power 
Staple

FedEx $ $ Package Count and weight 

Multiple Addresses

LC LD HD Folding

Tab
B/W
Custom Cut

B/W
Custom Cut
B/W
Custom Cut
B/W
Custom Cut
B/W
Custom Cut
B/W
Custom Cut
B/W
Custom Cut
B/W
Custom Cut

Z-Folds  
8.5 x 11
17 x 11

8.5 x 14
18 x 12

8.5 x 11
17 x 11

8.5 x 14
18 x 12

8.5 x 11
17 x 11

8.5 x 14
18 x 12

8.5 x 11
17 x 11

8.5 x 14
18 x 12

8.5 x 11
17 x 11

8.5 x 14
18 x 12

8.5 x 11
17 x 11

8.5 x 14
18 x 12

8.5 x 11
17 x 11

8.5 x 14
18 x 12

One Sided
Two Sided
One Sided
Two Sided

One Sided
Two Sided
One Sided
Two Sided
One Sided
Two Sided
One Sided
Two Sided
One Sided
Two Sided

One Sided
Two Sided

    Coil 
Upper Left
Saddle

Upper Left
Saddle

Upper Left
Saddle
Upper Left
Saddle
Upper Left
Saddle
Upper Left
Saddle
Upper Left
Saddle

Upper Left
Saddle

Orientation     GBC Wiro
One Sided
Two Sided
One Sided
Two Sided

One Sided
Two Sided
One Sided
Two Sided
One Sided
Two Sided
One Sided
Two Sided
One Sided
Two Sided

One Sided
Two Sided

Cover Back Cvr paper

8.5 x 11
17 x 11

8.5 x 14
18 x 12

B/W

Cover paper Binder


